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Update to Substitute Credentialing Process

• This new process will allow new substitute credential applicants and 
those seeking a renewal to apply online for substitute credentials.

• The $125 fees can be paid using credit cards via online payment 
interface (NIC USA) linked within the Teacher Certification 
Information System (TCIS) application.

• Credentials will be issued electronically and are valid for 5 years from 
the date of issuance. Applicants can print credentials upon issuance.
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Applicant Process: Step 1
Teachers Certification Information System - Online

New Jersey

Department Of Education
Certification and Induction

Log into the Teacher Certification Information System (TCIS) at 
www.tcis.nj.gov. New users should select "New Users Must Register First".

http://www.tcis.nj.gov/


Applicant Process: Step 2
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Click on "Apply Online" from the menu at the home page at TCIS application

Click “Apply Online”



Applicant Process: Step 3
Teachers Certification Information System - Online

Click on "Credential application" option to apply for credentials.

Click “Credential Application”



Applicant Process: Step 4

T e a c h e r s  C e r f i c a t i o n  I n f o r m a t i o n

Click on "Substitute Credentials" option from the available options.



Applicant Process: Step 5
Teachers Certification Information System - Online Department

Certificat/01

The candidate can choose from the available substitute credentials 
(Teachers, or School Nurse) as appropriate and should click on submit.



Applicant Process: Step 6

The applicant will have to complete the oath form with any criminal and/or cert 
revocation details. To sign the oath digitally provide initials and last 4 of SSN.



Applicant Process: Step 7

Verify-the payment details and click "Submit".
Note: If applicant has previous credit, the forwarding amount will be displayed and automatically applied 
to the new fee. A credit card must be used to pay the remaining balance.



Applicant Process: Step 8

Once redirected to payment page, enter credit card details and click "Submit".



Applicant Process:Step 9

Upon successful completion of application and payment, candidate will be 
provided with this confirmation page with the application details.
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